Using the Reporting Program

The reporting program can be accessed from the Programs menu.

Click on the Start Button, select Programs then navigate to the Combined Vaccination
Suite option and choose the Reporting Program

Iﬁ Zombined Yaccination Suite |j Docurnentation »

el Zampbell Software Solutions Website

% Reporting Program
'@ ninstall Combined Yaccinakion Suite

You will be presented with the main screen as shown below:

*_ Combined Vaccination Reporting Tool E||E|E|

R epaort:

f* Poszzible Patients
(" Waccination Feport
(" Duplicate Check
(" Patient Status

D ezcription;

Produces a list of patients who are pozsible candidates for the vaccines in the
curmrent vaccination seasan.

Waccination: | [l vaccinations) j

Age Criteria

{+ Al Patignts

" Aged BS or over at end of waccination season for End D ate

" Aged B4 or younger at end of vaccination season for End Date

D ates R egistration Status:
| J {* Permanently registered only
| J Al registration statuzes
Burn Report ;‘-ﬁ Setup
Syztem nfarmation j'L E xit T Help
WEBDD [C] Campbell S oftware S olutions 2003-2003

You may load this Setup screen to configure the software by clicking the Setup button. This
will show the setup screen:
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]

Setup

Practice Details

Practice Details

|[Ign|:|re patient default premizes] ﬂ

Practice Mame C55 Test Practice

Fractice Code 12345

b ail Merge Letter Templates

" 0K ? Help X Cancel

If you share your GPASS database with other practices you may chose to report on your
patients only by selecting your practice from the drop down list in the Practice Details screen.
An example is shown below:

Practice Details

|[Igr‘u:ure patient default premizes) j

eyl ik default pr
C55 Test Practice

Orrnighan
FTdCIcE LOOE TZ 39T

If you do not share a database this option should be set to the default Ignore... option.

You may also setup multiple mail-merge templates for use when recalling patients. To do so,
click the Add button to add a template. This will bring up a prompt requesting the name of the
new template as shown below:

Mew Template r$_(|

Fleaze enter the template description

| ak. | Cancel

Once you have entered the template this will appear in the list of mail merge letter templates.
Note that templates are shared between all users in your practice and any templates added or
modified will be available on all computers where Combined Vaccination in installed.
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The screen below shows an example of a template that has been added:

kail Merge Letter Templates

ndard Pandemic Template Add
Bename

Delete

Edit

You may use the Rename and Delete buttons to rename a template and remove a template.

To modify the contents of a mail merge letter, select the template in the list and click the Edit
button. Alternatively, double click the template. This will bring up the current letter in Microsoft
Word as shown below:

vt CVletterTemplateO. doc - Microsoft Word

! File Edit Wew Insert  Format  Tools  Table  Window  Help Type a question for help = X

wi

|

-

|
ik
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n¥
Q|

Hl..:b EETimesNewRuman -0 - B F U |§ |al2j‘_£_
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wTitley «Foretarmes «Surnarnes
whddress s
whddressdn
whddressdn
whddressds
#Postcodes

Drear « Titles «Surnarmes,

PANDEMIC INFLUENZA VACCINATION

We have determined from our records that youare eligible to recetve the following waccinations:
#Waccinationss

We have arranged a clinic for this pupose on 355{at Y¥Y.

We would be gratefil if you could contact the swrgery to confirm your attendance or to arrange a
suitable alternative date.

Tours sincerely,

D Marme

o ow|e

B E = £ >

Fage 1 Gec 1 111 ak 25m Ll Col 1 1E%))

Using the Reporting Program © Campbell Software Solutions 2003-2009 Page 3 of 14



You may make changes to the letter contents as normal. Once you have finished your
changes, simply save the file and close Microsoft Word as normal. Click OK to confirm your
template changes.

If you attempt to leave the screen while still editing a letter template the program will shown
the following error message:

Error §|

@ Please finish editing the open letter template before clicking Ok,

Please close Microsoft Word before continuing. Alternatively you may click the Cancel button
to discard any template changes.

You may also note on the main screen that there is a System Information button. Click this
to show current system version information as per the example below:

System Information f'5_<|

Client Wersion: 6.5.0.0
Cratabaze Rizk Criteria Revizion:  1.000.0
Last Checked for Updates: 15102009
Last Pandemic Influenza Extract: 1541042009

.........................................

This will show the current versions of the software and database that are in use. You should
provide these if requesting any support for Combined Vaccination.

This will also show the last date when your system checked for database updates or
performed a scheduled pandemic influenza extract for your information.
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Running Reports

There are four reports available in the reporting tool. Select the report you wish to run from
the top of the main screen from the list below:

Report:

{* Pozzible Patientz
" Waccination Report
" Duplicate Check
" Patient Status

Drezcription:
Produces a list of patients who are pozsible candidates for the vaccines in the
current waccination season.

Note that after clicking on the required report a short description of exactly what the report will
contain is displayed in the description box.

The available criteria filters will be updated depending on the report selected. Any criteria that
are unavailable for the selected report will be disabled.

After selecting the criteria, clicking the Run Report button will generate the report.

Important Note

When you click Run Report for the first time the program will work through your practice’s
active register to calculate their vaccination eligibility. This process may take a few moments
in larger practices.

To make the program more useable and reduce this delay, the data calculated will then be
“cached” this means that any changes made to vaccinations while the program is running will
not be updated until the reporting tool is closed and run again.
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Criteria Filters

When the report required to be run is selected, the filters eligible for that report will be
automatically shown. Details of each filter are below.

Vaccination season

This filter allows the user to specify which dates they wish to run the report for, this is be
default set to the current vaccination season as shown below.

By default, the program will try and put in the dates of the current vaccination period.

Dates
statDate |g1s09/2007 |
EndDate |31/03/2008 |

However these dates can be altered to any date of the user’s choice. Click on the drop down
arrow to bring up a standard calendar.

D ates

StatDate [n1,/09/2007 |

ErdDate [31/032008 =]

BB dachzoos |13

Regiztration
baon Tue Wed Thu Fn Sat Sun

1 2
" Alregisy 2 4 5 B ¥ 8 3
o 11 12 13 14 15 16
— 17 18 19 20 21 22 23
dfomtherspol 24 25 26 27 28 23 0
¥ «jb

| £ Today: 09/08/2007

The current date is highlighted in red but any date can be chosen and by clicking on the
arrows to either side of the month and year, the month will be changed forwards or
backwards.

* Pemang

Another option is to highlight the portion of the date that Diates
you wish to change and typing the new information directly. Start Date |
/080 |

ErdDate [31,032008  ~|

Please note that the start date must be set in the past, i.e. yesterday or before, to be valid.
You cannot set the start date to today because the software uses the reporting database
which always runs a day behind. The start date must also be on or before the end date to be
valid.

If either of these conditions is not met, an error message will be shown and you will be
required to rectify the issue before continuing.
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Age Criteria

This filter allows the user to select the age group for which  —Age Criteria

you wish to generate reports. The program will by default v Al Patients

select all patients but reports for only patients younger ™ Aned 65 or over on End Date
than 65 or older then 65 can be generated by checking
the appropriate option before pressing on the Run Report
button.

" Aged B4 or younger on End Date

Please note if you have modified the start/end date selection then the patient's age will be
calculated as of the end of appropriate vaccination season depending on the end date
entered. All dates before 1% August will always refer to the current/preceding season, dates
from 1° August to the proceeding/current season.

For example, you enter a start & end date of 01/09/2005 to 01/06/2006. Hence the software
will calculate patient ages as of 31/03/2006 when applying the filter.

Vaccination Criteria

This filter allows the user to specify which |['.-:-.||| vacoinations) ﬂ

vaccination t h ere p ort a p p I ies to. Il"_',l | | - -,I,-EII:I:"-IEIr | I:I .r._ I : ...............................................................................................................

Influenza

Preumacoccal

Pandemic Influenza - First Doze
Pandemic Influenza - Secaond Daoze

Reqistration Status

This filter allows the user to specify if the reports should —Registration Status:
include details for only permanently registered patients or

. . - « P H istered onl
all patients. The default value is permanently registered ST =L I il

only. = Al registration statuzes
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Possible Patients Report

This report produces a list of patients that are eligible for a vaccination, dependent on the
filters that are set.

After the report has been run there is a similar range of options at the top of the report, as well
as a filter which also patients to be selected via their primary at-risk group by using the
dropdown list.

The total number of eligible patients is displayed at the bottom of the window as well as the
number of each vaccination required for the patients who have been selected. All the column
headings are ‘sortable’ i.e. if you want to sort by Date of Birth click on the text in grey at the
top of the column.

| DateOiBith - | | DateOiBith © |

A small grey arrow will appear to indicate whether the column is being sorted in ascending or
descending order. Clicking again on the heading will reverse the order.

The other option available on the possible patients report is mail merge. This allows you to
select patients to send recall letters to using the check boxes at the side to select and then by
clicking the Mail Merge button (assuming that a template was setup as previously described).

Please note that if a clinical prompt is applicable to one or more patients selected then this
will be shown before the mail-merge can be processed. An example is below:

Warning E|
"j W ARMING! The Following waccine prompts apply to one or more of the patients selected For mail merging. Please read these carefully,
-
This patient is immunosuppressed, Please ensure that all household contacts For this patient are identified so that they also receive a
pandemic influenza vaccination. Household contacts in yvour practice should be recorded via the user marker ZHO01 ko aid automatic

identification,

Da wou wish ko conkinue?

If a warning appears, please review the message shown. Click Yes if you wish to continue.

If you have only one letter template defined then this will be automatically selected. If more
than one template exists on your system then you must select the letter template to use from
the following screen:

Once the template has been selected, the system will then generate a Microsoft Word
document with a letter for all selected patients which can be saved and printed as necessary.
Please note that if a patient is selected multiple times (to recall for multiple vaccinations) the
system will only generate one letter per patient. An example is shown below:
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¥ Form Letters1 - Microsoft Word E|@|El

! File Edit ‘iew Insert  Format  Tools  Table  Window Help Tvpe a question for help = X

iEH oA VEs BP9 AR s - WIS

Lo o |05 S Bl et word Field = | S22 # (H)

i i Q | -_r;-l _’.‘ |'_’] ; '*J —,

Wlrs Wary Anderson

122 Hanower Street

Hillington

GLASGOW

G52 4PX

Dear Mrs Anderson,

PANDEMIC INFLUENZA VACCINATION

We have determmined from our records that youare eligible to receive the following waccinations:
Influenza

We have arranged a clinic for this pupose on 255{at Y¥Y.

We would be gratefil if you could contact the swrgery to confirm your attendance or to arrange a
suitable alternative date.

Tours sincerely,

D Mame &
Section Break (Mext Page) a
@
T Tar Min e Man e v
B E 3L kd
iDraw> [& | auoshapes~ N N 1O dl s g (@ 8- - A-=z= = @ Lﬂ!
Page 1 Sec 1 114 At 25m  Lnl Col 1 (E%]

If the mail merge button was clicked with no patients selected the following message appears.

Error [5_<|

@ Flease select the patients to mail-merge before clicking the mail-merge butkon

Once the patients have been mail merged, the program will ask if you wish to record letter
sent read codes for the marked patients in GPASS as shown below:
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*_ Possible Candidates for Yaccination

=1 EMail | EEgport | Erint | ﬂglose |

Possible Candidates for Vaccination

Product Required: |['¢_n_,r, product] j Rigk Group: |[AII Risk Groups) j
™ Title | Forena... | Surname| F'atientIDl F'rimar_l,l...| Number...| Y accine | F'roduct...| Letters...| Last Le...l Date 0f...| CHI Nu...| Phone |A
O Mis= Eleanar  Adarms Patient... 4 Irfluen... 3 1440 068 BOB19. 01418
Mizz Eleanor  Adams Patient... 3 Preun... 3 15410 0B/0B.. BOB19.. 01418
O Misz Eleanor  Adams Due 2. 1 Pande... 1 15410, 06/08.. EO819.. 01418
O trs Firsteen  pilstock MA1.. 11167, 0141 8.
CItis  Kisteen  Ailstock Record to GPASS? O1A1.. 11157, 0141 8.
Mrs Kirsteen  Ailstack would you like to record lether sent readcodes against the patients? oAt M7 M4E.
OFRev Robet  Allan 26M2.. 26124, 01418
O #r Al Anders... ¢ Yes @ Mo 07/05.. 70570. 01418.
b1 Andy Anders... 03/09.. 30917. 01418

b1 Andy Anders... PRIML.. 1 Pande... i} 03/09.. 30917. 0141 8.
Mrz kary Anders... Patient... 3 Irfluen... i} 19/09... 19091 0141 8.
O tr= Mary Anders... Patient... 1 Preun... a 19/09.. 19091 01418
O Mrs Mary Anders... PRIML.. 3 Pande... I] 19/09.. 19091 01418
OFrev Robert Anders.. Patient... 2 Influen... ] oA, 114 0141 8.
OFre Robett  Anders... Patignt... 1 Prieurm... i} oom.. 10114, 41 8.
Taotal Resultz: 10077 MNumber of selected vaccinations: D [C] Campbell Software S olutions 2003-2003

If you do not wish to record any letter sent read codes, click No. Otherwise click Yes which
will cause the reporting tool to record read codes for each patient as required. An example of
this recording taking place is below:

“= Possible Candidates for, Vaccination E|@|E|

Possible Candidates for Vaccination HMail Me,ge| =1 EMail | & ezt | Frint | l'-L Close |
Praduct Required: |[An_|,J product] j Riizk Group: |[AII Risk Groups] ﬂ

I Title | Farena... | Surname| PatientIDl F'rimar_l,l...| Numbel...| Y accing | F'roduct...| Letters...| Lagt Le...l Date of...| CHI Nu...| Phone |6

O Mis= Eleanor  Adams Patient... 4 Influen... 3 14410 0608 BOB1S.. 01418

O Misz Eleanor  Adams Patient... 3 Prieun... 3 15410, 06/08.. EO819.. 01418

Mizz Eleanor  Adams Due2.. 1 FPande... 1 185410 0BADB.. BOB18.. 01418

O Mrs kirsteen  Ailstock . = = = E— =M1, 11187 D141 8.

Mrs  Kirsteen  Adlstock Recording to GPASS M1 11157, 01418,

A1 11157, 01418
M2, 28124 a1 gL

O tr= Kirsteen  Ailstock
OFrey Fobert Allan

O tr Al Anders.. Recording readcodes for patient [1/2] /05 TORYO.. 01418
O #re Andy Anders... T T = ==/09... 30917. 01418
O Andy Anders... PRIMIL.. 1 Pande... i} 03/09.. 30917. 01418.
O tr= Mary Anders... Patient... 3 Influen... a 19/09.. 19091 01418
O trs Mary Anders... Patient... 1 Prieun... I] 19/09.. 19091 01418
O s Mary Anders.. PRIMIL.. 3 FPande... ] 19/09.. 19091 01418
OFre Robett  Anders... Patignt... 2 Irfluen... i} oom.. 104.. o418
OFrey Robert Apders... Patient... 1 Preurn... a oM. 1014, 0141 8. o
Total Results: 10077 MNumber of selected vacoinations: 2 C] Camnpbell 5 oftware Solutions 2003-2003

Note that if you do record letter sent read codes that the Letters Sent and Last Letter columns
will be automatically updated to reflect the patient's recall status. This status is tracked
against individual vaccinations.
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Minimum Age Criteria

The minimum age criteria that apply for each vaccination is automatically taken into account
by the Possible Patients report, i.e. patients who are too young will not be included. However
please be aware that minimum age is calculated as of the current date, hence patients may
appear in the future as eligible for vaccination that are not eligible now because they are too

young.

Influenza vaccination for children under 13 years old

When a child who is under 13 years old (at the end of the current vaccination season) and at
risk receives their first ever influenza vaccination, they should receive a 2" influenza
vaccination 4-6 weeks later. The software will automatically identify patients who meet these
criteria and these patients will automatically appear as eligible for vaccination again in the
Possible Patients report when 4 weeks have passed since the original influenza vaccination
was administered.

Using the Reporting Program © Campbell Software Solutions 2003-2009 Page 11 of 14



Vaccination Report

This report produces the list of which patients have had vaccinations for the specified
vaccination in the time period specified.

* Vaccination Report E| E| E|

Vaccination Report =9 EMail | & Expor | B Print |
Risk Group: | a)l Risk Groups] |
Forenarne: | Surnarne | Date of Bi...| CHI Mum... Hegistere...| Primary Hi...| Nurnber ... | Yaccing | Date | Product | Batch Nu...|6
Robert Allan 26M2M... 2812416 DrShort Patient iz... 2 Preuna..  OBA0A2.
Fiobert Allan 26M2M... 2612416 DrShort FRIMIS -.. 1 Pandemi.. 07/09/2..
Fobert Allan 26121, 2612416 DrShort Patientiz... 2 Influenza  OT/1042..
Al Anderson 07/05/1...  FOR70E1.. DrbcSp.. 0 Pandemi.. 14410/2.. Celvapan
Andy Anderson 037084, 3091760 DrAuld Patientiz... 2 Influsnza 08042,
Babby Borthwick — 06/08A1...  BOB2170.. DrMcMa.. PRIMIS-. 1 Pandemi.. 1410/2.. Cekvapan
Barbara Boywd 11094, 1109577, D Short 0 Pandemi.. 14/09/2.. Celvapan
Bradley Boyd 18/0841... 1605976 DirkcSp.. 0 Pandemi.. 14/09/2..  Pandemiix
Calette Cameron 2841041, 29106897 DrMcSp.. DueZnd.. 1 [Pandenic Influenza - Second Daseh
Colette Cameron 2907, 2910897 DirMcSp.. 0 Pandemi.. 14/09/2. Celvapan
Culin Camneron 20/094...  2003626... DrShort Due 2nd.. 1 Pandemi.. 14042,  Pandemis
Calin Cameron 20/0941...  2003826... DrShort FRIMIS - 1 Pandemi.. 14/03/2..  Panderix
Babby Campbell  30/05A4... 30051%6.. DrkcMa.. Patentiz.. 1 Preuma... 030972,
Bobby Campbell 3040841, 3005156, DrMcMa.. Patentiz.. 1 Prieumo... 054002,
Test Child 01./08:1... Drénde..  Chronic... 1 Influenza  01/08/2...
Test Child 01/0841... Dréndre..  Chronic... 1 Influsnza  28/09/2...
Test Child 01/084.. Dr&ndre...  Chronie ... 1 Influsnza 2041042,
ongE child test 1040342 Drata..  Chronic... 1 Influenza  01/09/2... a2
Total Results: 47 C] Campbell 5 oftware Solutions 2003-2003

The vaccine product and batch details will be available if the vaccine was recorded through
Combined Vaccination or can be determined from the vaccination read code. As before there
is a standard range of options above the report. It can be emailed, printed or exported as a
TSV file for further analysis. The program will also display a total of patients found at the
bottom left of the screen.

Note that the vaccination report only includes patients who have been recorded as
Vaccinated and not Vaccinated Elsewhere as patients vaccinated elsewhere are not eligible
for payment claiming. Patients who received vaccinations from another source can be
identified in the Patient Status report.
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Duplicate Check Report

This report allows a user to run a report to check if there have been duplicate recordings of
vaccinations for patients.

" Duplication Recordings Report

Duplication Recordings Report =1 EMail | & ezt | Pririt | i
Riizk Group: | J
Farename | Surnarne Date of Birth | CHI Murnber | Y accing | Hurnber of Extra Rec... |
Bobby Camphell 3005815915 3005156052 Prieumococcal 1
Test Child 01/08/15938 Influehza 1
Total Results: 2 C] Camnphel S oftware Solutions 2003-2003

The report follows the same standard layout as the other reports. The columns are ‘sortable’
and resizable and there is the usual range of options above the report itself. For patients with
duplicate recordings it is probably worth checking the individual patient record and if there has
been an error then amending it.

If a patient under five years old has received multiple pneumococcal vaccinations, they will
not be highlighted by this report. This is due to the new pneumococcal vaccination for children
requiring more than one vaccination, which can cause confusion.

Also, patients under 13 (as of the end of the relevant vaccination season) who have received
their first ever influenza vaccination should receive a 2" influenza vaccination 4-6 weeks
later. Patients who meet this criteria are also excluded from this report unless further
duplicate recordings exist.
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Patient Status Report

This report shows a list of all patients who have had their record updated with any vaccination
status in the relevant time period. This report includes patients vaccinated elsewhere as well
as contraindicated, declined and not appropriate patients.

" Patient Status

Patient Status =9 EMail | & Expor | Print |
Risk Group: {4l Risk Groups|

Forenarne: | Sumame | D ate of Birth | CHI Mumber | Primnary Risk | MNurnber Hisk...| Yaccing | Date | Status | -~
Robert Allan 2641241341 2E12416012  Patentiza.. 2 Preumococ...  08/A10/2003  Vaccinated
Fobert Allan 261241841 28124168013 PRIMIS-C.. 1 Pandemic|...  07/03/2003  Vaccinated
Robert Allan 264124134 2E1241E013  Patientiza.. 2 Influenza 011042009 Vaccinated
Al Anderzon 07/0541970 705706117 1] Pandemic|...  14410/2003  Vaccinated
Andy Anderson 03091917 309176018 FPatientiza.. 2 Influenza 0810/2008  Vaccinated
Bobby Bartbwaick 05/0811921  BO0E217018 FRIMIS -56.. 1 ﬁndemic Influenza - First Dose| Vaccinated
Barbara Boypd 11/094957 11095770 0 Pandemic ... 14/09/2009  Vaccinated
Bradley Bowd 15/09/41337 1505976014 1] Pandemic|...  14/03/2003  Vaccinated
Colette Camernon 231041969 2310837029 a Pandemic|...  14/03/2003  Vaccinated
Colette Cameron 294041969 2910697029  Due2ndpa.. 1 Panderic ... 1410/2009  Vaccinated
Calin Camenon 20/0941962 2009626036 PRIMIS-C.. 1 Pandemic|...  14/03/2003  Vaccinated
Colin Cameron 20091962 2009626036 DueZ2ndpa.. 1 Pandemic|...  14A0/2009  YVaccinated
Bobby Campbell 00541915 3005156052 Patentiza.. 1 Preurocos...  03/03/2009  Vaccinated
Bobby Campbell 30/05A1915 3005156052 Patentiza.. 1 Preumocos...  060/2003  Vaccinated
Calin &, Campbel 23/02A1975 2302756053 PRIMIS-C.. 1 Pandemic|...  14410/2003  Vaccinated ...
Colin &. Campbel 23/0211975 2302756063 a Pandemic|...  14410/2003  Vaccinated ...
Clive Cassidy 304384 3110847914 PRIMIS -Di. 1 Pandemic|...  14/03/2003  Vaccinated ...
Clive Cazzidy 301984 3110847914 DueZ2ndpa.. 1 Pandemic .. 1410/2003  Vaccinated ..

Total Results: 59 C] Campbell S oftware Solutions 2003-2003
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